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Hanpasaenune: 43.03.01 Cepsuc

Hanpasiennocts (nmpoduian): Meaua TexXHOJIOTHM, [1eJ0BOH W BbICTABOYHbIM
CepBHUC

JucuuniauHa: AJAMHMHHCTPHPOBAHHME JIeATEJbLHOCTH Ha MpeAnpusaTHAX cdepsbl

yeJayr

dopMupyeMbie KOMIIETCHIUM:
1. Onucanue nokasareseil, KpUTepHeB U HMIKAJ OLCHUBAHUS KOMICTCHIMI.

[TokazaTenu U KpUTEPUHU OLIEHWBAHUS KOMIIETEHLIMH

OO6bekT YpoBHHU cHOPMHPOBAHHOCTH Kpurepuii onieHrBaHus
OLICHKH KOMITCTEHIINH Pe3yabpTaToB OOYUCHUS
O0yuaromuiics Huskuit yposens YpoBeHb pe3yNnbTaToB 00y4eHHS
[ToporoBelii ypoBeHb HE HIDKE ITOPOTOBOTO

TloBbIILIEHHBIN YPOBEHD
Bricokuii ypoBeHb

[IIxanpl oueHUBAaHUS KOMIIETEHUMH IpU clade 3K3aMeHa WIX 3a4eTa C OLIEHKOU

Hocturnyrbiit XapakrepucTuka ypoBHS C(HOPMIPOBAHHOCTH [IIxana oueHrBaHuA

YPOBEHb KOMIIETEHIIUI
pe3yabrara
0o0vueHus

DK3aMeH WM 3a4eT C
OLICHKO

Huskuii OOGyuatoruics: HeynosnersopurenbHo
YpPOBEHb -00HAPYKUIT TIPOOEITBI B 3HAHUSX OCHOBHOTO YU4E€OHO-ITPOTPAMMHOTO
MaTepuana,

-JIOTYCTWJI IPUHIUIHATIBHBIC OITHOKH B BEITIOJIHCHUY 3aaHUH,
MPEe1yCMOTPEHHBIX TPOrPaMMOii;

-HE MOXKET MPOJIOJDKATE 00yICHUE WA MPUCTYIIUTH K
po¢eCCHOHATBFHOM NesATeIPHOCTH 10 OKOHYAaHUH IPOTpaMMBI 0e3
JTOTIOTHUTEBHBIX 3aHATHI IT0 COOTBETCTBYIOMICH NUCIHTUINHE.

IToporoseiii | O6yuaronuiics: YI0BIIETBOPUTENBHO
YPOBEHb -00HapyXUJI 3HAaHUE OCHOBHOT'O y4eOHO-IIPOrpaMMHOTO MaTepuaia B

00BéMe, HeOOXOAMMOM JUTS AabHeH el y4aeOHON 1 peICTosIIeH

npodeccHoHaIBHOH eI TeNBHOCTH;

-CIIPABIIETCS C BBIIOJIHEHUEM 3aaHUH, IPETYCMOTPEHHBIX

MIpOrpaMMoii;

-3HAKOM C OCHOBHOW ITUTEPaTypoi, pEKOMEHIOBaHHOH paboueii

MPOrpaMMOH TUCTIUTUTHHEL,

-JIOITyCTHJI HETOYHOCTH B OTBETE HAa BONPOCH! M IIPH BHINOJIHEHUH

3aJaHui 0 y4eOHO-TIPOrpaMMHOMY MaTepuairy, Ho 00jIanaeT

HEOOXOIUMBIMH 3HAHISIMH ISl KX YCTPAHEHUS IO/ PYKOBOJICTBOM

IpernoiaBaTes.

[MoBeimenHsrit | OOydaromuiics: Xopomro
YPOBEHb - 0OHApYKHJI MTOJTHOE 3HAHUE y4eOHO-TIPOrPaMMHOIO MaTepuala;

-YCTIEUTHO BBIMTOJIHIII 3aIaHUSL, IPEAYCMOTPEHHEIC ITPOTPaMMOIA;

-YCBOWJI OCHOBHYIO JIHUTEPaTypy, PEKOMEHIOBaHHYIO paboueit

MIPOTPaMMO AUCIUTUINHBL;

-TIOKa3aJI CHCTEMAaTHYECKUI XapakTep 3HaHUH yaeOHO-

MIPOTPaMMHOTO MaTepHaa;

-CIOCcO0EH K CaMOCTOSITEIFHOMY TIOMIOIHEHHIO 3HAHHUH 10 y4eOHO-

MIPOrpaMMHOMY MaTepHally U OOHOBIIEHUIO B XOJI€ lalbHEHIIICH

yueOHOM pabOThI U IPOPECCUOHATIBHOM JCSITCIBHOCTH.




Bricokmit
YpOBEHB

Obyuarommuiics:

-00HapYKUJI BCECTOPOHHUE, CUCTEMAaTUIECKHE U TTTyOOKHE 3HAHUS

y4eOHO-TIPOrpaMMHOT0 MaTepHana;

-yMeeT CBOOOIHO BBINIOJIHATH 33JaHUs, TIPETYCMOTPCHHBIC

IIPOTrPaMMOI;

-O3HAKOMMIJICA C ﬂOHOHHI/ITeHLHOﬁ HHTepaTypOﬁ;
-YCBOWJI B3aUMOCBA3b OCHOBHBIX MOHSATHH JUCIHUIIINH U UX 3HAYCHUEC

JUTS IprOOpeTeHHS IPOQecCHu;

-IPOsABUJ TBOPUCCKHUC CIIOCOOHOCTH B IOHMMaHUU y‘I€6HO—

MPOTpaMMHOTO MaTepHaa.

OT1nnaHO

Onucanue IIKaJl OLEHUBaHUS
Komnerennu o0ydaromerocsi OeHNBaeTCs CIEAYIOIUM 00pa3oM:

[TnanupyemsbIii CopeprxaHue MIKaIbl OICHUBAHUS
YPOBEHB JIOCTUTHYTOTO YPOBHS pe3yiibTaTa 00ydeHHs
PE3yIILTATOR Heynosnersopurens YI0BIETBOPUTEIBHO Xopomio OT1nudHO
OCBOCHHS
He 3auteno 3auTeHo 3auTeHo 3auTeHo
3HaTh HecnocoOHOCTB OO0yuarommuiics OO0yuaromuiics OO0yuaromuiics
o0yuaromerocst crocobeH JIEMOHCTPHUPYET JIEMOHCTpPUPYET
CaMOCTOSITEIILHO CaMOCTOSITEIIBHO CHOCOOHOCTB K CHOCOOHOCTH K
MPOJIEMOHCTPUPOBATH | IPOJIEMOHCTPUPO-BATh | CAMOCTOSATEIBHOMY CaMOCTOSITEIIHO-MY
HaJM4yue 3HaHUM IpY | HAJIMYKME 3HAHUU IIpU NIPUMEHEHUIO NIPUMEHEHUIO 3HAHU B
pENIeHNH 3aJaHuH, pEIIeHNH 3aaHNH, 3HAHUU TIPH BBIOOpE crmocoba
KOTOPBIC 6BIJ'II/I KOTOpPbIC 6])].]'[]/1 PEUICHUN SajlaHI/Iﬁ, pemI€HuA HEU3BECTHBIX
MpEACTaBJICHBI pEeACTaBIICHBI AHAJIOTUYHBIX TCM, NI HECTAaHOAPTHBIX
npernoiaBareieM npenoaaBaTeaeM KOTOpBIE MPEJICTABIISUT | 3aJIlaHUH U TIPH
BMecTe ¢ 00pas3iom BMECTE C IIpenoaaBaTeb, KOHCYJIBTaTUBHOMN
UX peIleHHUsI. 00pa3loM X PEHICHUS. |1 IPHU €ro MOJIZICPIKKE B YACTH
OUCVILTATIARIIOIL MANCTTACITITATTITALITANIILIY
Y™meTs OrtcyrcTBUE Y OO0yuaromuiics OO0yuaromuiics OO0yuaromuiics
o0yuaromierocst JIEMOHCTPHUPYET MIPOJIEMOHCTPUPYET JEMOHCTPUPYET
CaMOCTOSITEJIBHOCTH B | CAMOCTOSITEJIBHOCT B | CAMOCTOSTEIIBHOE CaMOCTOSITEIILHOE
NPUMEHCHUU YMCHUN | IPUMEHEHUH YMEHUN MIPUMEHEHHE YMEHHM MPUMEHEHHE YMEHHI
[0 WCHOJB30BAHHUIO | PELICHHs y4eOHBIX peLlIeHuS 3aIaHuiA, PeLICHHUS] HEM3BECTHBIX
METOJI0B OCBOCHHUSI 3aIaHHii B TOJTHOM AHAJIOTHYHBIX TEM, WA HECTaHAAPTHBIX
y4eOHOIM COOTBETCTBHUH C KOTOpBIE MPEJICTABIISUT | 3aJIlaHUi U TIPH
JHACLUIUIMHBI. obpazuom, NIpENnoAaBaTeb, KOHCYJIbTaTUBHOMN
JaHHBIM U IIPU €T0 MOJJIEPKKE
[IpenoaaBaTesIeM. KOHCYJIBTaTHBHOU HpernojaBaress B 4acTH
MOJI/IEPKKE B YaCTH MEXKTUCIIMIUTHHAPHBIX
COBPEMEHHBIX CBSI3eH.
mpo0iem.
Bmanets HecmocobHoCcTh OO0yuvarommiics OO0yuarommiics OO0yuarommiics
CaMOCTOSITEIILHO JICMOHCTpPHUPYET JICMOHCTPHUPYET JIEMOHCTpPUPYET
MPOSIBUTH HABBIK CaMOCTOSITENIBHOCT B | CAMOCTOSITENIBHOE CaMOCTOSITEIIbHOE
peuieHus MIPUMEHEHHUHN HaBBIKa MIPUMEHEHHE HaBbIKA MIPUMEHEHHE HaBbIKA
[IOCTABJICHHOM T10 3aJJaHUsM, peuieHys 3alaHui, pelLIeHNs HEU3BECTHBIX
3aaa4M 1o PECUHICHUC KOTOPBIX AHAJIOTUYHBIX TCM, NI HECTAaHOAPTHBIX
CTaHAAPTHOMY OBLJIO 1OKa3aHO KOTOpBIE MPEJICTABIISUT | 3aJIlaHUM U TIPH
00pa3sily ITOBTOPHO. IIPenoaaBaTesIeM. IIpenoaaBaTesb, KOHCYJIBTaTUBHOMN
U TIPH €TO TIOJI/IEPXKKE
KOHCYJIBTaTUBHOMN MPEToIaBaTels B YaCTH
MOJI/IEPXKKE B YACTH MEKAUCIUIUTAHAPHBIX
COBPEMEHHBIX CBSI3CH.
pooIeM.
2. IlepeyeHb BONMPOCOB W 3aa4 K JIK3aMeHaM, 3a4yeTaM, KYPCOBOMY NpPOeKTHPOBAHMIO,

JadopaTopHbIM 3aHATHAM. O0pa3eln YK3aMeHAIMOHHOT 0 OnJIeTa




I. CyIIHOCTh aAMHUHUCTPUPOBAHUS, OCHOBHbIC NMpHHUUIBI (A. Paiions. I Omepcon) u GyHKIMU
aJIMUHUCTPUPOBAHHUS.

2. CymHOCTh aAMHUHUCTPUPOBAHUS NepcoHana. OTINUus aJMUHUCTPUPOBAHUS OT MEHEKMEHTA.

3. AZIMAHHCTPaTHBHBIE METOJIbI YIIPABJICHUSL.

4. VYrpaBneHne mponeccaMu: OCHOBHBIE OM3HEC- TPOLECCH B OpraHM3allNy.

5. Crunu ynpasnieHusl.

6. Biacte u nmuaepcTBo. Buabl B1acTH B OpraHu3alyu.

7. Tunsl aunepcTsa

8. Crtoco0bl BIHMSIHHS aIMUHICTPATOpa Ha TIOAYHHCHHBIX.

9. Teopust oOpazoBaHNs KOMaH[BI.

10. [TpuHIMIBl pabOTHI KOMaHBI, KOMAHIHBIE POJIM B OpPTaHU3AIUH.

11. Texnonorust GOpMUPOBAHUS KOMaH/IBI.

12. IIpouecc NpUHATHS YIPABIEHYECKOIO PELICHUS.

13. [T1annpoBaHue U MOa0Op MepCoHaa.

14. MeTo/bl B TEXHOJIOTUU O0TOOpa MEepPCOHANA.

15. JIOIKHOCTD, MPOdeCcCHs, CIICIUATEHOCTb.

16. [IpodeccronanbHbIC CTaHIAPTHL.

17. JomxHocTHBIE 00s13aHHOCTH. Posib M 3Hauenne ExnHoro kBanMduKanmnoHHOTO CIIpaBOYHHKA
JOIDKHOCTEH PYKOBOAMTENEH, CIICIIMAINCTOB 1 CIY)KAIUX B ONPEIEICHNH JOIDKHOCTHBIX 00S3aHHOCTEH.

18. MortuBauust rpymnmsl 1 UCHOJIHUTENEH.

19. MarepuanbHOe ¥ HEMaTepHAIbHBIE METOABI CTUMYJIMPOBAHUS PAa3IMYHBIX TPYMI MEpCOHANA.

20. TexXHOIOTUH TPUHATHS PEIICHUH.

21. VipasieHrue BpeMEHEM.

22. AIMMHUCTPUPOBAaHHE KOMMYHHMKALIMOHHBIX IPOIIECCOB.

23. Opranuzaiys paboThl TPYIIIBL

24. KOHTpoUIMHT U aMHUHUCTPUPOBAHHE.

25. Coznanue ciayObl KOHTPOJUIMHIA Ha MPEAIIPUSTHH.

3. TecroBbie 3aganns. OneHka 10 pe3yJbTaTaM TeCTHPOBAHMS.

1. Ha kakoM DOKYMEHTE He CTaBHTCSI PEKBHU3HT - HAMMCHOBAHHE BHIA JOKyMEHTA:
a) Ycras

b) domxHocTHas WHCTpyKIus

¢) IIucemo

2. Uro Takoe ycrtas?

a) JTO TPaBOBOM aKT, OIPENCIIONINA TpaBa, (QYHKINH, CTPYKTypy OpraHu3ammu B  cdepe
TOCyIapCTBEHHON, KOMMEPYECKOU, MIIH OOIIECTBEHHOH JIEITeTbHOCTH

b) 3TO JOKYMEHT, ONHUCHIBAIOIIMI OCOOEHHOCTH CYIIECTBOBAHUS OpraHH3aI[lK

C) OTO HOPMAaTHBHBIA JIOKYMEHT, B KOTOPOM OIpeAeieHbl (YHKIMH, NpaBa, 00S3aHHOCTH COTPYIHUKOB
NPEaIPUITHSL.

3. IIpukaz - aro:

a) CBOA TPaBWIJI, PETYIHPYIOUIMX OPraHM3ALMI0 W TOPSJOK JESATENbHOCTH B KaKOH-THOO OmnpenenéHHOM
cdepe oTHOMICHUN

b) HOpMAaTHBHBIN aKT, PETYIUPYIOLIMA OpraHU3alMOHHBIC, IPOM3BOJICTBEHHBbIC, (DHHAHCOBBIC M WHEIC
BOIIPOCHI 1SS TEIBHOCTH OpraHU3aLii

C) IIPaBOBOW aKT, M3aBAEMBIil PyKOBOJHUTENEM B LENSAX Pa3peIleHUs NPOU3BOACTBEHHBIX 3a1ad

[TonmHBIN KOMILICKT TECTOBBIX 33JJaHUUl B KOPIOPATUBHOW TecToBOM obomouke ACT pa3melieH Ha cepBepe
YUT JABI'VIIC, a taxke Ha caiite YHuBepcurera B paszuene CJJO ABIYIIC (oOpa3oBarensHas cpela B JIMYHOM
KaOWHeTe MPEenoaaBaTes).

CooTBercTBHE MEXOy OambHOW CHCTEMOW M CHCTEMOH OICHMBAHUS 110 pe3yJibTaTaM TECTHPOBAHUS
YCTaHABJIMBAETCS TIOCPEICTBOM CIICAYIOIIEH TaONuIbl:

OO0BeEKT ITokazarenun OreHka YpoBeHb
OLICHKH OLICHUBAHUS PE3YyNIBTAaTOB
pe3yabTaTOB O0yUEHUS 00y4yeHMs
O0yuarowmuiics 60 0ayIoB U MeHee «HeynoBneTBOpUTEIEHO» Huskuit ypoBeHb
74 — 61 GamoB «YIOBIIETBOPUTEIIEHO IToporoBelii ypoBeHb




84 — 75 GanioB

«Xopomio»

IloBBIILIEHHBIH YPOBEHD

100 — 85 GamtoB

«OTIn4YHO»

Bricokuil ypoBeHb

4. Ouenka orTBeTa oO0y4yawulerocsi Ha BONPOCHI, 3a1a4yy (3agaHue) 3K3aMEeHALIMOHHOro OuJjiera,
3a4eTa, KypcoOBOIro MPOEKTUPOBAHUS.

OrneHka oTBeTa o6yqa}omerocsl Ha BOIIPOCHI, 3a1a9y (3auaHHe) OK3aMCHAllTUOHHOI'O 6I/IJ'IeTa, 3a4yeTa

D1eMEHTHI OLIEHUBAHUS

CopeprkaHue 1Kajabl OIICHUBAHUS

Heynosnersoputens | YaoBieTBOpUTEIh Xoporo OTangHO
He 3auteno 3auTeHo 3auTeHo 3a4yTeHo
CootBetcTBue oTBeTOB | [lomHOE 3HauUTENbHbIE HesnauutensHbie [Tonnoe
(dhopMyITupoBKaM HECOOTBETCTBUE MO MOTPELLIHOCTH. MOTPELIHOCTH. COOTBETCTBUE.
BOTIPOCOB (33JJaHU) | BCEM BOIIPOCAM.
Crpykrypa, Ionnoe 3HaYNTENBHOE HesnauntensHoe CootseTcTBHE
MTOCTICIOBATEIIFHOCTE U | HECOOTBETCTBHE HECOOTBETCTBHE HECOOTBETCTBUE KPUTEPHIO IIPH
JIOTHKA OTBETA. KPHUTEPHIO. KPHUTEPHIO. KPHUTEPHIO. OTBETE Ha BCE
YMeHue ueTko, BOIIPOCHI.
MOHATHO, TPaMOTHO U
CBOOOJIHO M3JIaraTh
3Hanue HopMaTuBHBIX, |IlonHoe He3HaHME Nmetot mecTo HNmerot mMecTo [Tonnoe
MPaBOBBIX IOKYMEHTOB | HOPMaTUBHOU U CYILECTBEHHBIE HECYILECTBEHHBIC COOTBETCTBUE
U cHelualIbHON MPaBOBOM 0a3bI U YITyLLIEHUS YIYLIEHUST U JIAaHHOMY KPUTEPHIO
JTUTEPATYPHI CTICTIATBHON (He3nanue HE3HaHHE OTACTBHBIX | OTBETOB Ha BCE
JTUTEPATYPHI OoupIreit yacTw U3 | (EIMHUYHBIX) padOT | BOMIPOCHI.
JIOKYMEHTOB U 13 9Hcia
CIEUAIIBHOMN 00s13aTENBHOM
JUTEPATypPHI 110 JTUTEPaTypPHL.
Ha3BaHMUIO,
COJZIEPKAHUIO U
T.J.).
‘YMeHue yBs3bIBaTh ‘YMeHue cBsi3ath ‘YMeHue cBA3aTh ‘YMeHue cBsi3ath [Tonnoe
TEOPHIO C MIPAKTUKOH, | TEOPHIO C MPAKTUKOM | BOTIPOCHI TEOPHH | BOIIPOCHI TEOPHU 1 COOTBETCTBUE
B TOM YHCJIE B 00/acTH | paboThI HE U TIPaKTHKA MIPaKTHKA B JTAHHOMY KpHUTEPHIO.
npodeccHoHaIbHOM TIPOSBIISIETCS. MIPOSIBIISIETCS OCHOBHOM Crioco6HOCTB
paboTsI penxo. MIPOSIBIISETCSI. MHTETPUPOBATH
3HaHUS U NPUBIEKATh
CBEJICHUS U3
Pa3IMYHBIX HAYYHBIX
cep.
KauecTtBo oTBETOB Ha Ha Bce OTBeThI Ha . JlaHbI HENoJIHbBIE JlaHbl BepHbIE OTBETHI
JIOTIOJTHUTEIIbHBIE JIOTIOJTHUTEIIbHBIE OOJIBIIIYIO YaCcTh OTBETHI Ha Ha Bce
BOIPOCHI BOIPOCHI JIOTIOJTHUTENBHBIX | TOTIOJTHUTEIBHBIE JIOTIOJTHUTEIIbHBIE
MpenoJaBaTesi JaHbl | BOIPOCOB BOIIPOCHI BOIPOCHI
HEBEPHBIC OTBETHL mpernoaBaTens Mpero1aBaTes. Mpero1aBaTes.
JIaHbl HEBEPHO. 2. laH oguH
HEBEPHBINA OTBET HA
JOTIOTHUTEIIHHBIC
BOIIPOCHI
IperoiaBaTes.

HpI/IMe‘{aHI/IeZ UTOroBas OILCHKa (l)OpMI/IpyeTCH KaK CcpeaHsasd apI/I(l)MeTI/I‘IeCKaH PE3YILTATOB 3JICMCHTOB

OLICHUBAaHM.




